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2.. *tent, Appllc.iion 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
. \  NO FURTHER ACCUMULATION ANTICIPATED 
' 

RECORD WILL CONTINUE T O  ACCUMULATE. 

__---- .- - -- _-- - - - 
'.What is  the  function of the o f f i ce  i n  which th i s  record series is  created? 
The funct ion o f  the Georgia Crime Information i s  t o  obtain,' store, and disseminate data 
r e l a t i n g  t o  cr iminal  records.more e f f i c i e n t l y  and e f f e c t i v e l y  than heretofore possible; 
t o  b u i l d  and expand a system t h a t  w i l l  help t o  apprehend criminals, improve the ef f ic iency 
o f  cr i ihinal , j u s t i c e  agencies and u l t ima te l y  help reduce crime; t o  provide safeguards for  

adequate safeguards and l i m i t a t i o n s  on the use o f  cr iminal  h i s to ry  records. 
a l l  ~ e r $ b n s ' ~ r o m ' t h e m s u s e  o f  rcr iminal records by any person o r  agency and t o  provide - 

x ., 
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_v -- - --- % - 
1. This f i l e  contains the  following documents (include form numbers and t i t l e p  ,-if_ any, 

The f i l e  contains documents r e l a t i n g  t o  the cr iminal  h i s to ry  o f  ind iv iduals .  W i l l  Include: 
Criminal His tory  Sheets, F ingerpr in t  cards, photos, personal data sheets from pr ison systems, 
f i n a l  d ispos i t ion  sheets, escape and recapture notices. &* pllicrofihn, - m u t e r  
Tape, 3" x 5" Index cards. 
This f i l e  i s  arranged numerically (terminal d i g i t  f i l i n g )  

and f i l e  arrangement ) . 

ATTACH SAMPLES OF THE F I U  

A E I U A L  RATE O? ACCUYULATIOE 



1 4 .  - Is the re  a dupl ica t ion  o f  t h i s  keries i n  another o f f i c e  o r  agency? .. 4 .  [ I [ X I  
15. Is t h e  information containe5 ?:n this series ever symnarized o r  published? 

I / *  %3!] i >  q + ' ~  
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. .  

3 [XI 
, . ~ ., ! ~ j . .  ., .- I .  

. I  . .  I .' ~ . .  ,;. 
I .  .~ . : #  . . .  
, Attach copy of summary o r  publ ica t ion .  

16. Does t h e  series contain c l a s s i f i e d  informatiori r equ i r ing  secu?$ty handiing? , ,., 
'!< -, . ? - I .  . .  -7 ,;I .,see a t  

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  t,ermin$.,e ;cgency.pol ic ies  . . _ _  $nd procedures'?. .~ ,,:, , I  : [ '7.' [ X I  
. . .  ,..-. 1 .  .. 

18. Could the  funct ion be performed i f  t h e  f i l e s  were ' lost  o r  destroyed? [XI [ 1 

19. .Is t h e  series ( o r  major po r t ion  of i t )  r egu la r ly  microfilmed? I f  yes ,  why? 3 ~ I X I  

[ X I  [ 1 

21. Does t h e  record series contain documentation'produ~ed: kk-EDp pr;intout? ;i I 1 :Txl 
July '72 - presenl 

20. Does the  record ser ies . tprovide da ta  as input  t o  an EDP f i l e?  

!\ :. , 

a. [ ]STATE b .  [ISTATWE OF c .  []AUDIT d .  []FEDERAL e .  MADMINISTRATIYE f .  'JHISTORICAL 
LAW LIMITATION PERIOD ' L A W  DECISION VALUE 

( C i t e  Law, S t a t u t e ,  or o ther  reason for  t he  r e t e n t i o n  requirement) 

-_-,--l_l .__ ____ I______._ -~ 
25. AGENCY RECOMENDATIONS.  This agency recommends t h a t  t he  f i l e  series be cut o f f  at the  end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR -MOTHER ~~ ,then : 

[ ] Hold . i n  the  cur ren t  f i l es  area % 1 month(s)/  . y e a r ( s ) :  
.[ 1 ?Tr&nSfer to-[ '4' stits 'ReeorBs.'Centef.-[ . ]  LocdJ Ho.ldin$-Area';.:hol 

See Attachment 

I ;  . .  .~, , , 
. .. -, .. - .. . _, ~ .i ..' . - , . .. -. _L .~ '. ; I  : . :  . ? . J . I , , .  . a , : : , . .  . L i  . . ,  

. ' ' 2  , z ~ L , '  - 
. .  - ;[ . ]  beS't;$$. y,..,? .I . .. . - .  . , , . ~ ~L - - .! ~ , , . .L .- . . . 

' . [  ] Transfer  t o  State Archives f o r  ppnnanent r&tt!fitionl'i.' - :. . ..$:, , ; .  : ...;, . . . .  . 

. r- 

. ,  
- :- -.  .. . '1 . 

[ 1 Destroy immediately after cut-off.  
' .. .~ -1 i ' , .  .~ [ 3 Other: (Specify)  ', ' , L  I : , , ! , , , j  ;,, ":...i : ; : ::, , of.;' 7.. ?I 

( Indica te  b r i e f l y  rat ionale  for  recornendations above/or write addi t ional  remarks )  : 

.. I 

OTHER REQUIRED SIGNATURES DATE 
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1 7 3 -  515 

This ser ies  contains c l a s s i f i e d  information r e q u i r i n g  secu r i t y  handl ing. 
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. .  ATTACHMENT 
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.? r e q u i r e  s e c u r i t y  handl i ng . ! 

5 16. 
The p o l i c y  o,f the  Georgia C r i m e  Information Center i s  tha t ,  these' records 

SEE G C I C  LEGISLATION H. B. 579 

"(1) 
implementation, and continued operat ion o f  t he  c r im ina l  
dus t i ce  informat ion system t o  ensure the  pr ivacy  and 
s e c u r i t y  of the  system. This w i l l  i nc lude es tab l i sh ing  
complete con t rp l  over use and access of the  system and 
r e s t r i c t i n g  i t s  i n t e g r a l  resources and f a c i l i t i e s  t o  
those e i t h e r  possessed or procured and con t ro l  l e d  by 
Criminal Jus t ice  Agencies as defined i n  t h i s  Act. Such 
s e c u r i t y  measures must meet standards t o  be s e t  by the  
G C I C  and i t s  Advisory Council as w e l l  as those se t  by 
the  n a t i o n a l l y  operated systems f o r  i n t e r s t a t e  shar ing 
o f  1 nformation . I t  

I n s t i t u t e  the  necessary measures i n  the  design, 

AUTHORIZED SIGNATURE: 

! ' /  c -  

Deputy D i r e c t o r  
Georgia Crime Information Center 
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25. A. Paper File: 

B. 

C. Computer Pr intodt  Index Fi le :  

Computer Ou 2ut  Microfilm File: 

I). Card File:  

E. Computer Tape File:  

concur ( ) nmconcur (K 

Cut off  on 1 October 1973 and 
Quar t e r ly  thereaf ter .  Re tire 
t o  S t a t e  Archives; then hold 
20 years; then destroy. 

Destroy when obsolete o r  
superseded by a new f i l e .  

Destroy when obsolete or  
superseded by a new f i l e .  

Maintain u n t i l  on-line conversion 
t o  automated name f i l e  is  
completed; then destroy. 

Erase and reuse tape again when 
obsolete o r  superseded by a new 
f i l e .  

puty Director Georgia C r i m e  
// Information Center 


